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A Welcome from the Music Stand of Calvin Ellis                              
Welcome to the Millington Central High School Choral Music Department for the 
2014-2015 school year! I am thrilled to be here at MCHS to reestablish and continue the 
choral music excellence that is tradition here at my beloved alma mater.  I am a 1998 
graduate of MCHS, and I must admit that the feeling of knowing I am serving where 
the love of music started for me is quite humbling.  "
If it is your first year in the program, I would like to extend a very special welcome to 
you.  You are about to embark on what should be a life-changing musical experience for 
both you and your parents. If you are a returning member, I am sure you are looking 
forward to new and exciting things to come.    For the past 28 years, MCHS Choirs 
have participated, in choral festivals across the United States and even the Bahama 
Islands. We have performed many concerts in and around our community and 
participated in numerous charitable events. What exactly will we see for 2014-2015? "
For some, this is just the beginning.  For those who have been around, you can expect 
an exciting year of professional level concerts and activities that are sure to make your 
experience unforgettable. Your parents will have the opportunity to not only sit back 
and enjoy the performances, but also to become a part of a growing organization. This 
parent organization will be active in providing the support needed to propel the choral 
department in the right direction. To all parents, the MCHS Choral Society has a place 
for you! All you will have to do is look for your niche and plug in. You are always 
invited to get involved in some way at anytime. Please be encouraged to participate in 
making a difference in your child’s life.  "
Once again, I am so happy that you will be on this choral journey with me and I want 
to make this experience the best it can be! I can assure you that you will receive 100% 
from me in the classroom.  You will also receive my 100% commitment to your well-
being and your life outside the classroom.  As I know you will be dedicated to the choral 
department, I strongly believe in the well-rounded, wholesome student who is involved 
in many activities on campus.  You can expect me to know your strengths and 
weaknesses, so that I can help you be a better you! This relationship will contribute to 
some incredible music making experiences.  However, you must not forget that “to 
whom much is given. much is required.” Just because we will have a great working 
relationship, respect, handwork and commitment are required on your behalf. I expect 
you to make the state of the choir program a priority in your life. I expect you to 
attend all concerts and performances wearing the proper attire.  Taking pride in this 
choral organization will only make it worthwhile for everyone involved.  Let’s make 
this a fantastic year filled with energy, fun laughter, and committed hard work. Let’s 
create something that we can be proud of for years and years to come! " """"""

""
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"
MCHS CHORAL DEPARTMENT is: 

Committed to Pride, Excellence, Self-Respect and Artistry "
Welcome to the Millington Central High School Choral Music Department.  It is 
important that every student in our program make a commitment to uphold our high 
standards, not only at performances and rehearsals, but throughout their daily routine. 
We ask each member to accept the challenge of working hard to achieve stunning 
artistic results.  We want to reflect the pride we have take in our work and use our 
musicianship to make an emotional impact on our audiences as well as ourselves. We 
want to develop strong sense of self-respect and to share that with everyone you 
encounter.  Your role as a member of this exciting program is an important one. People 
are watching you everyday, and its important for people to understand that people in 
the choir are improving their lives in many ways each day. Love yourself and show love 
to others. People will flock to this program because they will see its impact on your life 
and will want the same for their lives.  """"
The goals of the MCHS Choral Department are: 
• To increase musical knowledge 
• To develop healthy vocal habits 
• To develop good time management skills 
• To produce a professional level show at all performances 
• To develop self-confidence 
• To develop self-control and respect for others 
• To develop a healthy respect for rules, guideline, and expectations 
• To develop a real team spirit 
• To provide new musical experiences for ourselves and our audiences 
• TO increase enjoyment of music listening 
• To help discover how music and greatly enhance our lives beyond high school. "
In order for all students to steadily progress toward achieving these goals, each choir 
member needs to take an active part, on a daily basis.  It is up to each member to help 
our rehearsals and activities run smoothly and effectively.  """""""""""

""
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"
Respect & Responsibility 

Expectations for all MCHS Choir Members "
1. Respect- Students will: "
• take pride in respecting classmates, directors, support groups and property. "
• learn to work together as a team by supporting those around them, helping 

whenever possible, and remaining committed  to MCHS Choirs for the complete 
school year.  "

• develop a “listening attitude” by refraining from disruptive talking and other 
negative behaviors. "

• refrain from chewing gum, eating, or drinking in class (water is okay and 
encouraged). Fill your water bottles before class and be ready to go! "

• refrain from wearing hats and other head gear in class "
2. Responsibility- Students will: "
• be punctual to class and all choir activities, and maintain good daily attendance "
• check their email each night for announcements and information "
• read and be responsible for the information printed in our Choir Handbook located 

on the choir webpage. "
• have a pencil (not a pen) in class at all times. "
• remain in their assigned seats during class. "
• maintain an up-to-date calendar and keep their parents informed of all choir events 

and changes. "
• meet ALL deadlines for paperwork. "
• be held responsible for the care and maintenance of all music and materials. "
• be held responsible for the care and maintenance of all choir costumes. "
• be responsible for the care and cleanliness of the choral music room. "
• *** A portion of each student’s grades will be determined by the areas listed 

above.*** "
""
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Eligibility "
Times throughout the school year, choir members have performances and activities 
both on and off campus.  These events take place both during school hours and 
evenings. Performances can also occur on weekends.  There are certain standards all 
choir members must maintain in order to be eligible for these activities.  The standards 
are as follows: "
1. Must have a “C” (2.0) average each of the quarter reports as per district policy. 

Students who fall below the needed average will not be allowed to participate in any 
choir activities including any overnight trips.  If a student misses the overnight trip 
due to ineligibility, or any other unexcused reason, there will be NO refund of this 
expense.  If a student does not bring up his or her average by the end of the school 
year, the student will be asked to refrain from the program for a semester.  If a 
student petitions to be reinstated to choir, the probation committee may decide to 
allow said reinstatement.  Students may only be reinstated once during their high 
school career.  "

2. Must maintain good attendance at all choir activities including daily attendance.  
Unexcused absence from any choir activity  is grounds for removal from the 
program.  "

3. Must maintain good school attendance. "
4. Must maintain good school citizenship. "
5. Must be on time for choir class and all activities.  "
6. Must abide by the “Code of Conduct” contract that each student and parent must 

sign.   "
7. Participating in each choir performance is a privilege, not a right.  This privilege 

must be earned on a daily basis by each student. """""
*******PLEASE NOTE******** "

The final decision as to whether a student will be allowed to participate in a 
particular choir activity or remain a member of the Choral Department will be made 
by the choral director and administration of Millington Central High School.  " """

""
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Grading Policy "
1. Choir is an activity class.  Therefore, in order for students to receive a grade, they 

must participate in the activities offered. All activities/performance are required 
unless otherwise marked or announced as “optional” i.e. cast parties, concert set up 
and take down, etc. 

2. Missing any activity due to work is NOT a valid excuse and is unexcused! Missing a 
concert for any reason other than those listed in #8 are unexcused. 

3. Students are graded on their participation and attitude on each activity and on a 
daily basis. 

4. Students are given credit (20 points) for each class day they participate in, with 
enthusiasm, a positive attitude, and appropriate work ethic. The daily points will be 
added for a major participation grade (maximum 100 points) at the end of each 
week. 

5. Students are expected to know basic music theory as presented in their theory 
workbook. Students will be tested throughout the school year, both written, 
verbally and aurally. 

6. Students will be warned about their grades if their participation and theory grades 
are not up to standard.  

7. Any missed concerts, performances and activities that are not excused, ay not be 
made up. However, if students miss an activity or concert due to illness, death in 
the family or pre-approved school events (i.e., sports, drama, band, etc.) the 
following procedure must be followed in order to receive credit: 

8. For illness or death in the family, students need to submit a letter within three days 
of their return and full credit will be given.  

9. For other school events: 
  a. The student must inform Mr. Ellis, and the respective Coach or Adviser  
               in person and in writing of the conflict at least two weeks before the  
     event.  
  b. Once approved, full credit will be given. 
10. Students must abide by all performance policies. Please refer to Performance Policy 
on page 9 of the handbook.  "
The Choral Music Department Grading Scale is approximately: "
50% Performance "
15% Music Theory, Solfege exams "
20% Rehearsals outside the normal class period including night rehearsals and 
sectionals "
10% Positive daily class participation and Quartets/small groups "
5% Written evaluations on various concerts, talent shows, and activities. "" """
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Additional Grading and Attendance Policies "
1. Students will be tested on their music during class, lunch, and before and 

after school. 
2. All student will be expected to be on time to class, retrieve their choir folder, 

and be seated in their assigned position when the tardy bell rings. All bags 
should be left against the storage cabinets and the only thing at the chairs 
should be the singers and the music. 

3. Students will be placed in small groups or quartets for testing.  They are 
also expected to meet on their own time with these small groups for 
rehearsal.  

4. Lunch rehearsals may be called by their section leaders throughout the 
school year. Participation is required. You will know in advance which day 
your sectional will meet and you can obtain a “grab and go” lunch on that 
day to make the best use of our time.  

5. All Concert Choir, Chamber, and Women’s Choir students will participate in 
the All-Southwest TN Choir Auditions. This is a wonderful experience for all 
students and the preparation for these auditions will assist in developing 
the musicianship and confidence of each singer.  You will receive a grade for 
completing all steps of the audition process.  

6. Students in the more advanced choirs will be responsible for obtaining 
knowledge of music theory and sight reading on a more advanced level.  
More in depth training of these skills will be expected from you and will be 
tested as well. 

7. In case of an unforeseen circumstance, when a student is immediately 
knowledgeable of an upcoming absence at an after school rehearsal, the 
student must call the choral office 901-873-8100 ext. _____________ and 
provide information regarding the absence. The student must make the 
phone call at least 15 minutes prior to the start of rehearsal.  

8. As stated earlier, students are also permitted to submit in writing, on a full 
sheet of paper, in advance for planned absences.  Students are also 
permitted to submit absences to Mr. Ellis via email at 
cellis@millingtonschools.org. 

9. Failure to properly inform the director of an absence will result in a lower 
participation grade.  

10.MCHS Choral Department will follow the discipline ladder that is outlined in the 
MCHS Student Handbook.  """" "

""

mailto:cellis@millingtonschools.org
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Performance Policy "
The MCHS Choral Music Department strives to achieve uniformity, excellence 
and professionalism AT ALL TIMES. In order to help maintain these consistently 
high standards, all students must comply with the following rules and 
expectation for the safety and well being of all participants.  "
1. No perfume, cologne, or after-shave is to be worn on stage during 

performance or rehearsals where we are on the performing risers. "
2. Only plain gold or silver post earrings (no other piercings) may be worn 

during any performance.  They may not dangle and must be small.  NO 
EXCEPTIONS!! So, please do not add.  "

3. No necklaces may be worn over costumes or around your ankles.  Pearls 
may be distributed to be worn with costumes.  In that event, every female 
student must wear pearls to accommodate the attire.  "

4. Good personal hygiene must be maintained at all times. "
5. No rings (on fingers or toes), watches, or bracelets may be worn. "
6. Nails may be polished with natural or clear polish only (choreographed 

groups only).  "
7. Long, straight hair MUST be curled and pulled back for ALL performances. "
8. Make-up is not required but encouraged for the “appealing stage look.” You 

want your face to be alive and ready for communication with the audience.  """"
Conformance to these standards is necessary for the uniformity of MCHS 
Choral performing groups.  The director and other parent volunteers reserve 
the right to question student compliance with these guidelines.  """""

""
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Concert/Performance Dress Code "
Women’s Concert/Performance Attire: 
• Black Formal long dress 
• Black shoe, preferably nice flats or a shoe with a small heel. (Purchased by 

each student) 
• Pearl Necklace (supplied by the choral department) 
• Vinyl garment bag for dress and shoes. "
Women’s Casual Performance Attire: 
• Lighter khaki pants (purchased by each student) 
• Choral Department t-shirt  
• white keys shoes or white tennis shoes "
Men’s Concert/Performance Attire: 
• Black tuxedo jacket, and pants (please make sure that jacket pocket flaps are 

not tucked in.) 
• Cummerbund or vest  
• Bow tie 
• Sparkling white tux shirt with the studs 
• Completely white undershirt, with NO art on it. 
• Black socks 
• Black dress shoes "
Men’s Casual Performance Attire: 
• Lighter khaki pants 
• Choral Department t-shirt 
• White tennis shoes ""
Jazz Choir Attire: 
The MCHS jazz choir will choose a uniform together as a group that will 
represent the style and personality of its members as a unit.  """""" ""

""
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Choir Fees "
All students participating in choir this year will be assessed a fee of $100.  The fee will cover 
expenses that are necessary to the classroom instruction, performance experience, and travel 
requirements for the program. The fee can be fundraised through the various fundraisers we 
will do this year.  Parents can also choose to pay the choir fee upfront. A breakdown of the fee 
is as follows: ""
Music/Transportation to be purchased for each student    $20 
Uniform accessories to be purchased for each student   $15 
Choir polo shirt to be worn in casual performances   $20 
WTVMEA registration Choral Festival, All Southwest, Solo Ensemble $15 
Accompanist fees Fall, Holiday, Spring, and Festival performance $15 
Equipment & Supplies CDs, audio equipment, instructional needs  $15 "
Uniform Expense 
New students to choir will also have to purchase their own uniform as well. This uniform will 
be yours to keep and you can choose to donate or sell it back to the choir or an upcoming 
student when you graduate. You can also choose to keep your uniform as well.  If you outgrow 
your uniform, you can also sell it back to choir or to an upcoming student. For that reason, if 
you are still in the growth process, please do not cut any material from the uniform. You may 
tuck the material to the desired length and stitch a hem. This will allow others to be able to use 
your uniform effectively if you outgrow it. I highly encourage you to sell your uniforms to the 
choir so that we will eventually be able to house a choral uniform closet here at MCHS. The 
Choral Department reserves the right to decline a purchase of a uniform from a student who 
has not maintained the uniform well. Please have your uniforms dry cleaned regularly and 
taken care of as needed. If you have any issue with the upkeep of your uniform, please let Mr. 
Ellis know immediately so you can receive the proper assistance in making sure the uniforms 
are taken care of appropriately.  "
Ladies: "
Women’s Choir:  
Southeastern Performance Apparel (www.sepapparel.com) 
Alixandra Dress- D735 $59 
Black "
Chamber Choir Women: 
Southeastern Performance Apparel (www.sepapparel.com) 
Arietta Dress- D713 $49 
Crepe Shrug- C625 $29 
Black "
All Choir Men: 
Southeastern Performance Apparel (www.sepapparel.com) 
Full Tuxedo Ensemble $96 
Includes Tux Jacket and Pants, White Shirt, tie, and cummerbund. "
* All men who currently have the full tailed tuxedo will only need to purchase the jacket.  We 
will discuss the options for the jacket a later time.  

""

http://www.sepapparel.com
http://www.sepapparel.com
http://www.sepapparel.com


Page �11

"
Overnight Trips and Festivals "

The Choral Music Department will attempt to take an overnight trip to compete in a 
National Choral Competition as often as possible. The main purpose of the trip is for 
students to see and hear groups from around our nation and even some from other 
countries.  This kind of trip also helps students gain self-confidence and take 
responsibility for their actions and belongings.  Many times theses trip are o of the 
highlights of the school year.  These trips must be planned and paid for well in 
advance; therefore commitments for this type of trip must come near the beginning of 
the school year.  "
On these trips, students are assumed to be mature young men and women. Behavior 
standards are expected to parallel those of the school and the community. Curfew 
rules and call times will be strictly enforced.  If a student is late for a departure from 
MCHS, they will be left behind.  Students who hold up buses departing from a site for a 
return trip back to school will have their parents called to come pick them up.  If the 
buses are delayed, due to parents not being available, students and parents will be 
subject to costs of the overtime for the bus. Any member involved with, but not 
limited to, alcohol, drugs, sex, theft, weapons or vandalism will be either sent home 
at the parent’s expense immediately or be confined to a chaperone careful 
supervision for the remainder of a trip. Students with these issues will be dealt with 
according to district policy once returned to school. Note: Students who need to take 
anat form of medication on choir trips must refer to the guidelines covered by district 
policy. "
These rules are enforced by the Director, staff, as well as all chaperones. Rules are in 
place, not to punish the students, but to protect students, as well as the integrity of 
the program.  When our group is traveling, we represent Millington Central High School 
as well as our city. We want to protect and preserve the reputation of Millington 
Municpal Schools and the community. "
Chaperones will assist our program by checking each student’s suitcases before we 
depart on an overnight trip.  They will also check for those items that should be in the 
suitcase, such as black socks, choir shirts, etc.  This double check can be a lifesaver for 
the student who can be somewhat absentminded. However, each student is fully 
responsible for their own uniforms. Students without full costumes will not be able to 
perform and their grade will be impacted.  """""""""

""
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Travel  Rules and Expectations on Overnight Trips "
1. Students must adhere to the “Lights Out” assignment time.  This means that all 

televisions must be off, the lights must be off, and all of the students must be in 
bed before the stated time.  Chaperones will personally verify that each room is in 
compliance. 

2. When the students are at the hotel, it is permissible to travel around the facility in 
groups of at least two. 

3. When we are away from the hotel, either sightseeing, at the event, etc., all students 
MUST travel in groups of four or more.  

4. If, for some reason, a student needs to leave the group during the trip, the must 
receive prior approval from the Director and the Head Chaperone at least two 
weeks in advance.  Requests to leave the group should be limited to participation in 
another school activity or event, or some emergency situation.  Please submit your 
request in writing or via email. These trips are planned to perform, to unite the 
groups so that they can better work together, as well as build self-confidence and 
responsibility in the students.  Splitting up the group by taking a student for 
reasons other than illness takes away from the attempt to unify the group.  

5. If given clearance to participate in water activities, at least one chaperone MUST be 
present at the swimming pool or spa for any student to enter the water. 

6. Suitcases or travel bags must be clearly marked on the outside of the bag with the 
student’s name BEFORE THEY ARRIVE AT SCHOOL. Black and gold ribbon will be 
placed on each bag and suitcase once the students arrive at school.  

7. Students should bring enough money to buy food on each trip for the meals that 
are not included in the costs of the trip. Each trip itinerary will detail which meals 
must be purchased.  The students’ performances usually suffer if meals are 
skipped or not eaten.  Often, the students wish to purchase snacks or souvenirs, so 
extra money is a good idea.  If a student fundraises enough money to cover the 
expenses for food after their trip is paid, the student will be allowed to request the 
excess funds for spending money on the trip.  

8. Proper concert and performance etiquette will be strictly enforced.  Students may 
only enter or exit the concert hall between groups, NOT between songs.  Students 
will support the other groups by watching and acknowledging their performance.  
Students are required to watch other schools in the competition.  This is a great 
learning tool for our students and they will grow as a performer and musician by 
actively participating in choir observations. 

9. AT NO TIME are boys and girls to be together in the same hotel room.  This means 
that even crossing the threshold of the door is an infraction that is immediately 
punishable. Students that do not comply with the rule will be dealt with 
accordingly through a discipline referral upon return to school and dismissal or 
probation from the group will be considered as well. 

10. Once we arrive back from our competition or overnight trip, students are required 
to hep unload the truck or clean the bus.  All students must remain on the bus 
until all the work is completed. If students have not been picked up from school 30 
minutes after our arrival time, they will be taken to the Head Chaperone’s home 
and their parents will have to pick them up from that point.  

11. All students must be in school the day following an overnight trip. " ""
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Chaperones "
Our chaperones will travel with the group on all bus trips.  On the overnight trips, 
chaperones are required to ride with group on the bus and spend the entire trip with 
the student group assigned to them. They are also required to attend a pre-trip 
meeting that will be scheduled by the Head Chaperone.  The assistance these parents 
provide to the group, as well as the program overall, is greatly appreciated by 
everyone.  "
Chaperones will pay the full amount for the overnight trips- just as much as the 
students will pay unless otherwise noted from the Director. This money will be due 45 
days before the trip.  Special arrangements can be made to delay this fee, up to the day 
of departure for Chaperones only. However, all fees MUST be paid before we depart. In 
the event a Chaperone is unable to attend a particular trip, it is their responsibility 
(with help from the Head Chaperone) to try and fill that spot, but it must be approved 
by the Head Chaperone and the Director. No refunds are given!!  "
During each trip, Chaperones are expected to be examples for the students at all times.  
While on a trip with MCHS Choirs, Chaperones are expected to abide by the following 
rules: no smoking in public or consuming of any alcoholic beverages at any time 
during the trip. If parents are unable to adhere to these policies, they should not 
volunteer to be chaperone.  "
Chaperones are assigned rooms of students.  Their own student will not be in their 
group of rooms.  The Chaperones become the “tour parents” of these students on the 
trip.  The Chaperones must remember that they need to help their students, and the 
rest of the group.  Chaperones should NOT isolate themselves with their own child or 
children.  "
Chaperones must be able to enforce all of the rules in order to preserve the integrity of 
the program. Even if the student is a family friend, or even their own child, the 
Chaperones must support and enforce the rules of the program.  If a perspective 
Chaperons has any question as to whether or not they could enforce all the rules, the 
should discuss any possible problem with the Head Chaperone and/or the Director.  
Chaperons are expected to support all decisions made by the Head Chaperone and Mr. 
Ellis. "
Whenever a problem arises on the trip, the Chaperone should report that problem to 
the Head Chaperone. The Head Chaperone will attempt to solve all problems and 
concerns; and, when necessary, the Head Chaperone will inform the Director of any 
situation that may need the attention of the Director.  "
We also need “Concert Chaperones.” This is a chance to get to see behind the scenes 
before the concert.  During each of our public concerts, we need to have parents that 
are willing to help in the dressing areas, taking roll, and helping to maintain order and 
enforce etiquette rules among the students in the audience waiting for their chance to 
sing. All parents interested in helping as a Chaperone can sign up at the fall meeting.  

""
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Calendar of Events 
**Please note that this calendar is tentatively scheduled.  With many things 
being new this year, I encourage you to be as flexible as possible when it comes 
to the scheduling of important events within the Choral Department. "
August: 
 4-8  Enrollment Drive for MCHS Choirs 
 12  All Southwest Rehearsals begin 2:30-3:45 T&TH 
 18  MCHS Choral Parent Meeting  6:30pm Choir room 
 19   First Fundraiser Kickoff   All day Choir room 
 21-22  Choir uniform fitting   All day Choir room 
   "
September: 
 2  First Fundraiser Turn-in   All day Choir room 
 12  Costume Fee Due 
 27  All SW Sr. Auditions   All day Coll’ville HS  
  
October: 
 2  Fall Concert     7:00pm Auditorium 
 16  Choir pictures    All day On Campus 
 31  All Choir Fees Due "
November: 
 1  All Southwest Jr. Auditions  All day Bon Lin Mid 
 3-14  MCHS Holiday Greenery Pre-Sale All Day Choir Room 
 13-15  All SW Jr. & Sr. Rehearsals & Concert All Day Bellevue BC 
 14  Holiday Greenery Sale Ends   
 28-29  Holiday Greenery Delivery and Lot Sale  MCHS "
December: 
 6   All State TN Choir Auditions  All Day ArlingtonHS 
 11  MCHS Choral Holiday Concert  7:00pm Civic Center 
 12  MCHS Choral Christmas Party  6:00pm TBA "
January: 
 8  MCHS Talent Show Auditions  2:30-5:30 Auditorium 
 12  Choral Parent Meeting   6:30pm Choir room 
 16  MCHS Talent Competition  6:30pm Auditorium 
 24  All State Octet Testing   1:00pm Trinity CA 
 31  All State Octet Make Up Testing 1:00pm TBA " ""
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February: 
 2  Spring Fundraiser Kickoff  All day Choir room 
 16  Spring Fundraiser Turn In  All day Choir room 
 19-20  Solo & Ensemble    All day U of Memp 
 25-28  ACDA National Convention  TBA  TBA "
March: 
 4-6  Sr. High Choral Festival   TBA  TBA "
April: 
 8-11  TMEA Conference and All State TBA  Memphis 
 16-19  Possible Choir trip to St. Louis, MO  "
May: 
 7  MCHS Choral Spring Concert  7:00pm Civic Center 
 14  MCHS Choral Banquet   6:30pm TBA 
 18-19  Choral Auditions for 2015-16  2:30pm Choir room ""
There are some dates on here that are subject to approval by the district.  
Please know that if we are permitted to take a trip, that there will be dates 
added to this list that coincide with the deadlines that will need to be met. I 
will always send an updated calendar every time I change it via email and 
you can always view the calendar of events from our future Choral 
Department Website.  
  
    ""
  """"""""""""

""
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Web Page, Communication, and CHARMS "
The Millington Central High School Choral Department will constantly work on 
new and better ways to communicate with our parents.  One of our best ways to 
communicate and let parents and students know what the latest news and 
reminders is our wonderful web page that will be able to accessed through the 
MCHS web page as well.  The site will be updated on a daily basis and the most 
current news, announcements, forms, etc. will all be accessible through this 
site.  "
We will also communicate to parents via an email group that will be entitled 
MCHS SINGS.  If we have your current email address you will receive reminders 
throughout the schools year of important events, deadlines, and 
announcements. All of the little things that kids sometime forget to relay, you 
can depend on an email to inform you of those things. "
REMIND (formerly known as REMIND 101) "
Remind is an effective means of communication between teachers, students, 
and their parents.  The program keeps children and parents informed of any 
important reminders and events via text messaging. Students and parents will 
be given instruction on how to sign up for this amazing tool. If a practice has to 
be cancelled or there is a change in venue, this is the best way to quickly inform 
everyone of the changes.  "
CHARMS: https://www.charmsoffice.com/about.asp ""
CHARMS is amazing!! Please visit the above website to see all that charms can 
do for The MCHS Choral Music Department. The main thing that you need to 
know is that we will first be utilizing CHARMS to keeps record of all money and 
fees turned in to the department.  Fees can be assessed through the system and 
payments that parents make can be applied to those fees.  You will be able to 
log in to your account and check your child’s balance and what fees have been 
covered or not covered. I am confident that you will find this tool useful in 
many ways. Please make sure you have a valid email, so that information can be 
sent to you via charms as well. All parents and students will receive a login and 
password to their individual CHARMS account. Please take the necessary time 
to set up your account so you can witness just how great you will enjoy the 
features in this program.  "" ""

https://www.charmsoffice.com/about.asp
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Medical Forms and Information  "
To safely give medication on our trips during the school year, we need 
parent cooperation.  You will receive an official “Medical Release Form” at 
the mandatory parent meeting that is scheduled on August 18, 2014 in 
the choir room.  You will also be able to download the form from the 
website at some point. Please read the following instructions very 
carefully: 
1. Each year, a new form must be completed. Prescription medications 

must be in the original pharmacy-labeled bottles, not in plastic daily 
dispensers. Be sure that the doses for the entire trip are included.  
Please understand that a parent chaperone will be supervising the 
taking of any medication. Be sure to place all medications into one big 
ziploc bag and labeled with your student’s name.  

2. Over-the-counter medication can only be dispensed with signed 
permission.  If the medications your child may need are not listed, 
please write in the ones you wish to have dispensed. There have been 
several instances when a student has needed an over-the-counter such 
as anti-diarrhea, painkillers, cough syrup, or antihistamines and we 
were unable to administer the needed medication because we did not 
have written parental permission. To avoid this problem, you are 
encouraged to write in over-the-counter medications on the form, with 
doses, which you anticipate hat your child may need.  YOU ARE 
RESPONSIBLE FOR SENDING THESE MEDICATIONS WITH YOUR 
STUDENTS AND THE MEDICATIONS MUST BE GIVEN TO YOUR CHID’S 
CHAPERONE. Students may NOT carry any medications while on a 
school sponsored trip.  "

Thank you for your cooperation in this very important matter.  Your 
child’s medical release form must be submitted by the date stated in 
the paperwork received at the parent meeting.  Any changes in your 
child’s medication throughout the year may be faxed from your doctor 
or you to MCHS, attention Mr. Calvin Ellis.  " """""

""
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Annual Student Recognition "
The MCHS Choral Department recognizes the importance of bringing the year to a 
festive close.  Therefore, we will host our Annual Choral music Awards Banquet. All 
students who have been a member of the Choral Department in good standing (i.e., 
eligible for all activities), will be recognized at this wonderful event.  This will be a 
celebration for all of the wonderful accomplishments students have achieved 
throughout the year.  This is an optional event, but student and parents are 
encouraged to come and celebrate the success of the year with everyone. "
The following awards will be presented each year. "
First Year Certificate Award 
Each member who participated for one full year, in good standing, receive a f first year 
personalized certificate. "
Second Year Certificate Award 
Each student who participated for two full years, in good standing, receives a second 
year personalized certificate. "
Third Year Certificate Award 
Each student who participated for three full years, in good standing, receives a third 
year personalized certificate. "
Fourth Year Certificate Award 
Each student who participated all four years, in good standing, receives a fourth year 
personalized certificate.  "
Choir Letter and 2-4th year pins: 
This award is given to each student who fulfills the following criteria on a yearly basis: 
• Participate in all required activities 
• Participates in most of the optional activities (i.e., concert set-up & take down) 
• Has good attendance and very few tardies in all calluses 
• Is “eligible” for activities all year 
• Is a positive influence on other members of the choir program 
• Earned no lower than a “B” in any choir class for each semester 
• Meets all requirements as a member of the program 
• No class disciple problems throughout the year.  "
Outstanding Soprano, Alto, Tenor, Bass 
A student is selected from each section as the “outstanding soprano, alto tenor or 
bass” in each of the choirs at MCHS that meet during the normal school day.  Students 
selected will receive a special pin and recognition. ""
Officer Awards 
Each officer, who fulfills his or her duties, receives a “special officer pin.” 

""
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"
Section Leaders for All Choirs 
The section leaders for all choirs, who fulfill their duties, will receive a “special 
officer pin” and special recognition. "
Director Awards 
These special pins are awarded to those students who go above and beyond the 
normal call of duty of being in the MCHS Choral Program. The Director Award 
will be given to the student who shows leadership and encouragement to others 
in the classroom.  They will be a student that has discovered how to lead 
effectively with respect from their peers. "
Most Improved Freshman, Sophomore, Junior, and Senior 
This award is given to the most improved male and female from each grade 
level.  They will receive a personalized plaque for being selected. "
Nelba Thomas Spirit of MCHS Choir Award 
This award is present to the single most spirited choir member who best shows 
his or her love and passion for the MCHS Choral Music Department as Nelba 
Thomas did. This student will receive a personalized plaque and his or her 
name is placed on the perpetual plaque, on display in the choir room.  "
Outstanding Male and Female Performer 
This award is given to the outstanding male and female senior performer.  Both 
students selected will receive a personalized plaque and their names will be 
placed on the perpetual plaque on display in the choir room "
Most Outstanding Choir Member 
This award is given to the most outstanding senior choral music student. 
This is the highest award given by the MCHS Choral Department. The 
recipient of this award will receive a personalized plaque and his or her 
name is placed on the perpetual plaque on display in the choir room.  """""""""

""
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Officer Expectations and Leadership Requirements "
Each MCHS Choir Officer has important responsibilities within the choral 
music department and obligations to their fellow students.  Some of 
those responsibilities and obligations are listed below. Each officer also 
has some specific duties as well, and many (but not all) of them are 
listed. "
All officers are expected to: 
• Lead by example, not just words 
• Participate in all set-ups and take-downs. 
• Participate in two meetings at lunch per month 
• Maintain a positive attitude at all times 
• Assist in all fundraising efforts for the choir 
• Be an active choir member at all times and in all activities. "
The officer positions are considered full year positions.  "
Failure to follow any part of the rules listed above or in their officer 
section may result in being removed from their office.  Student’s class 
grade can be affected if their officer duties are not fulfilled. The final 
decision as to the student’s ability to continue as an officer will be 
determined by Mr. Ellis. "
MCHS Choral President will: 
• be a senior choir member 
• represent the choral department as an ambassador at all public school 

functions 
• represent the choral department student at the parent meetings 
• organize and set up all choral department parties 
• Be aware of how the choir department runs and of what is going on at 

any given time 
• answer general questions about the Choral Music Department 
• maintain good communication with Mr. Ellis and the parent volunteers 

that support the choral department 
• ensure that officers are doing their jobs and help them if needed. 
• submit correspondence to any school newspaper or editorial cause 
• organize the purchase and presenting of gifts on special occasions and 

concerts. 

""
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Each Group President will: 
• communicate with the students in their group. 
• stay approachable and always be willing to make time to listen to their 

peers’ concerns and needs. 
• maintain a positive relationship with each individual in his or her 

group. 
• help to keep students motivated and excited about each event. 
• be a “peace-keeper” within the program. 
• help organize the choral department calendar 
• keep good communication with Mr. Ellis, Choral President, and other 

officers in order to express the needs and concern of the choir 
students at large.  "

The Secretary of each choir will: 
• take daily attendance in the attendance book as well at all choir events 
• arrive at least 15 minutes before ALL call times for each event. 
• record tardies in the choir attendance book 
• cover the group president in the event of his or her absence. 
• organize and print out sign-in and out sheets for each event. 
• take minutes at all officer meetings. 
• send copies of the meetings to all officer. 
• collect and organize letters and correspondence from students. "
The Treasurer of the Choir will: 
• participate in ticket sales for events 
• arrive at all ticketed events at least 30 minutes early. 
• fill out requests for equipment/supplies that he or she can see the 

choir needs. 
• assist in fundraiser distribution and turn in. 
• assist Director in double checking totals of deposits. 
• assist in collecting choir fees and money related activities. "
The Librarian of the Choir will: 
• prepare all new choral octavos by stamping and numbering each piece 

of music. 
• organize and prepare all choral octavos for distribution in a timely 

manner. 
• assign choir folders through a numerical system that coincides with 

the octavo numerical system. 

""



Page �22

• prepare a list of student who owe for damaged or lost music. This list 
is due by Friday after the week of a concert and will be announced in 
class for accuracy. 

• update the computer records on all music. 
• supply choral octavos during festival season, for each judge, with all 

measures numbered and marks erased.   
• maintain and keep the Library room clean, neat and organized. "
The Historian of the choir will 
• take pictures at all MCHS Choir events 
• download and organize all photos on the department’s computer 
• create a scrapbook and slide show of the year’s activities.  
• help create and burn a photo CD to be given to Mr. Ellis for the web 

site. This must be created one week after the event.  "
The Publicity Officer of the choir will: 
• make posters and create ideas or activities to help promote choir 

spirit.  
• help design and decorate for ALL concerts and special events. 
• assist in creating get well, thank you, and happy birthday cards  
• maintain strong communication with the director and parent 

volunteers regarding information of special events. 
• publicize ALL choir events and activities via the school’s P.A. 

announcements. 
• make posters/flyers to hang around the school regarding choir events. """"""""""""" "

""
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Let’s have a fantastic 
year in music, 

friendship, and unity 
within the Millingon 
Central High School 

Choral Music 
Department.  

 

""
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